
How to submit your event to the Goulburn Australia Website 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Event Title = Name of your Event 
Event Description = Describe what your event is to our audience. We suggest having no more than 3 paragraphs 
and/or 100 words used to outline a description of your event. 
Event Date & Time = The date of your event along with the start and finish times. (NB. the ‘Schedule Mutliple Events’ 
button is used if your event runs every week, month or annually.) 
Additional Event Details = Where the event is being held (the physical address), a contact name, email and phone 
number. Your event website can be either your website home page, where the event listing is within your site or 
your Facebook event. A booking link is only required for a ticketed event and must be the web address of where 
tickets are purchased. 
Event Image = An image used for promoting your event. (To insert an image for your event click on ‘choose image’ then 
naviagte to where it is saved on your computer and then click ‘open’. Ideal size of the image is 1600 x 1200 pixels). 
Event Categories = What is the purpose of the event (i.e. business seminar or event, workshop or class, community 
event, concert, show, festival, markets, food and wine gathering, sporting event etc). 
Click ‘Submit Event’ once completed. Your event lisiting will then be reviewed to ensure it fits within our guidelines, 
and that there is enough information provided. If your event is successful it will be live on the Goulburn Australia 
website within two business days. 

1. Go to www.goulburnaustralia.com.au 
2. Move your cursor over ‘Events’ at the top of the page and then click on ‘Submit your event’ in the drop down menu 
3. Then simply fill out each subject field 



* We also have the ability to add events to the Visit NSW website via ATDW. Visit NSW displays information entered 
into the Australian Tourism Data Warehouse (ATDW), which is Australia’s national platform for digital tourism 
information. Types of events that can be listed here are: 
1. Major events which are of interest to all tourists and are likely to draw visitors from out of our Local Government Area (LGA). 
2. Recurring events for general interest. e.g. Markets. 
3. Council run events.  
 
 

 



An example of what your event listing will look like once approved and listed: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
If any assistance or technical troubleshooting is required when putting in a submission please contact the Goulburn 
Visitor Information Centre on the details below: 
Jason O’Keefe - Visitor Services Officer | Marketing & Events | P: 02 4823 4492 | E: Jason.O’Keefe@goulburn.nsw.gov.au 


